
EMPLOYEE CHECKLIST - NEW JOINER

Welcome to your new pension plan. Please find below a tick list of things you need to do.
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* Confirm who you would like to receive the value of your account should you die. This can be several people such 
as a spouse and children.  

Look out for your Welcome email for the Member Self-Service Portal (you may need to check your spam 
folder).

Follow the instructions and register.
 
Log on and update your Beneficiaries* (help guide on sovereignemployeebenefits.com knowledge hub).
  
Log on and check your address and details are correct (update online).
  
Read the Employee Booklet with information on your Plan.

Sovereign Pension Services (CI) Limited and Sovereign Trust (Guernsey) Limited are licensed under The Regulation of Fiduciaries, Administration Businesses 
and Company Directors, etc. (Bailiwick of Guernsey) Law, 2020, and are regulated by the Guernsey Financial Services Commission.  Their registered offices 
are at Suites 3A & 3B, Third Floor, Frances House, Sir William Place, St Peter Port, Guernsey, Channel Islands GY1 1GX. The registration numbers are 68550 
and 51015 respectively.
 
Sovereign Pension Services (CI) Limited and Sovereign Trust (Guernsey) Limited are regulated by the Guernsey Financial Services Commission and licensed 
in respect of the formation, management, and administration of pension schemes.
© Sovereign Media (IOM) Limited, 2024

Contact Sovereign at: guernseyoccupationals@SovereignGroup.com

+44 1481 811000

NEED MORE INFORMATION?

http://sovereignemployeebenefits.com
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